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(Includes Coffee, Decaffeinated Coffee, Tea and Iced Tea) 

SVP:
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SVP 
bcanela@viriginascristeplc.com

Legal Professionals

 

Installation of New Me
 

Speaker: Barbara Baron, Esq 
     Desert Bar President 
 

D  Tuesday, November 9, 201
T
Place: Desert Falls Country Club 
  (Corner of Cook Str
 

Dinner Price: $26  
 
 

R   Please RSVP by Friday, November 5, 2010 
 
 
R to: Becki Canela – 760.345.3325 
   



 

 
Diabetes Walk 2010 – November 13, 2010 ‐ La Quinta Hotel – If you would like to join a 
team, contact Gail Irwin – girwin@wpwlawps.com 
 
Phyllis Cohen is looking for a paralegal opportunity.  Ms. Cohen recently moved to the 
desert and works mainly with real estate law.  Please contact her at 
pcohen48@gmail.com if you know of any opportunities. 
 

 
 

         
 

  Jennifer Ellis – 10/7    Celina Aleman   
 Elva Rizzo – 10/9 
 Susan Sartain – 10/8 
 
 
 
   
 

Special Birthday Wishes to Mr. President 

David Tennison – 11/18 

mailto:girwin@wpwlawps.com
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President’s Message 

Greetings All: 

Desert Palm would like to take this opportunity to thank David Baron for being our speaker at 
the  September  meeting.    Barbara  Baron,  the  newly  installed  President  of  the  Desert  Bar 
Association, will be our speaker at the November meeting and Ms. Baron will provide us with 
some insight as to what she expects to achieve in her new position. 

Ms.  Baron will  also  be  installing  the  new members  of  the  Desert  Palm  Legal  Professionals 
Association  and  those  members  are:  Celina  Aleman  and  Alice  Wardlaw.    Please  plan  on 
attending this meeting to make the new members feel welcome.  If you are a member and for 
some reason you were not previously sworn  in and did not receive your LSI pin, please  let me 
know so that we can include you in this year’s installation. 

The website  for Desert Palm has been updated and we would  like everyone  to  check  it out: 
www.dplpa.org.    If  you  have  any  ideas  for  the website  or  if  you would  like  to post  any  job 
openings or  if you are  looking  for a  job and would  like to be  included on our website, please 
contact Donna Ellis.   

Please do not forget that Florence Ross will be hosting our annual Holiday Party  in December 
and I would like to see a lot of new faces at this activity. 

I look forward to seeing everyone at the November 9th meeting. 

 

            Respectfully Submitted, 

 

            Dave Tennison 
            President 

http://www.dplpa.org/


Governor’s Report 

Greetings All!  

Donna Bleyl, Jennifer Ellis and I attended the first quarterly conference of 2010-2011 in Modesto, 
California, on August 13 - 15, 2010, which was co-hosted by Merced LPA and Stanislaus County LPA.  
These two associations did a fabulous job and a good time was had by all on their cruise. 

Membership is an issue for LSI and many of the other associations, so Desert Palm is not alone in this 
battle.  Otherwise, there was no new business introduced at this meeting so there is not much to report on.  
The next conference is November 12-14 at the Beverly Garland Holiday Inn in North Hollywood, 
California, hosted by San Fernando Valley Legal Secretaries Association. 

 

*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~*~* 

 

 

 

 

 

 

  Celina Aleman 

      Alice Wardlaw 



 

 

The meeting was called to order by President, David Tennison, on September 14, 2010, at 6:00 p.m. at 
the Desert Falls Country Club.  All members and guests present were introduced and the President led 
the Pledge of Allegiance. 

Introductions were made and the President introduced the speaker, David Baron from the law firm of 
Slovak, Baron & Empey who gave an MCLE-accredited presentation about mediation. 

Minutes of the June 8, 2010 meeting were distributed, accepted and approved. 

Treasurer’s report was distributed, accepted and accepted. 

Old Business: 

 Treasurer’s Report:   

 After a discussion regarding the association paying for LSI conference expenses, a motion was 
brought, seconded and passed as follows:  DPLPA would continue to pay for all of the Governor’s 
expenses at all conferences.  For all other conference attendees, payment will be limited to script tickets 
and the names and number of attendees will be determined by a confidential written vote at the 
association meeting preceding the conference.  A separate motion was brought, seconded and passed 
that the association will continue to pay all expenses for the 3 delegates and 3 alternate delegates at the 
Annual Conference. 

 Website Status: 

 Will check with Donna Ellis on status of updating website.  

New Business: 

 Grammar Conference: 

 Sylvia Chernick will send out flyers to all law firms on the court’s auto-fax account.  Seminar will 
be held on November 6th at Desert Falls Country Club.  Becki Canela is in charge of reservations. 

 Discussion on bidding for upcoming conferences - the board would make inquiries with 
membership to see if there was enough interest in submitting a bid.   

There being no further business; meeting adjourned until November 9, 2010. 

Respectfully submitted, Elva Rizzo, CCLS/Secretary 



 

 

Barbara R. Baron 

President of the Desert Bar Association 

Ms. Baron grew up in Palm Springs since the age of 13 and graduated from Palm Springs High 
School.  She went to the University of California, San Diego for undergraduate school and attended 
Hastings College of the Law in San Francisco following her graduation from UCSD.  Ms. Baron practiced 
for 10 years with Pillsbury, Madison & Sutro in San Francisco.  Her areas of expertise were Labor and 
Employment Litigation and Advice for Fortune 500 companies and general business litigation.  Following 
her position with Pillsbury, Madison & Sutro, Ms. Baron practiced for 6 years with Best, Best & Krieger in 
Rancho Mirage.  Ms. Baron opened Law Offices of Barbara R. Baron in Palm Springs 12 years ago and 
where she currently practices.  She has been on the board of the Desert Bar Association for the last 9 
years, participating in and conducting programs for Senior Law Day, Mediation, Fee Arbitration, etc.  Ms. 
Baron is currently involved as Judicial Liaison with Riverside County Bench to promote and sponsor judicial 
applicants in the desert.  She sits on a three person Appeals Panel of the Agua Caliente Tribe for 
employment related appeals and has participated as a Member of Inns of Court, the association that 
promotes civility in the legal community.   

In her free time, Ms. Baron loves exercising and anything outdoors.  She is an avid runner and also 
likes to swim, hike and bike.  She is very active.  Ms. Baron loves to travel and her favorite spots are 
Martha’s Vineyard, New England and Europe.  And, of course, she loves to cook and eat! 









 

 
 

1. A corporation must have a minimum of two directors when there are two shareholders.  
If there are more than two shareholders, the corporation must have a minimum of how 
many directors? 

a. One 
b. Two  
c. Three  
d. Four 

2. In discovery, a propounding party, upon receipt of a response to interrogatories, may 
compel further response when: 

a. An answer to a particular interrogatory is evasive or incomplete. 
b. An objection to an interrogatory is with merit. 
c. The response is timely received. 
d. The party’s failure to serve a timely response was the result of mistake, 

inadvertence, or excusable neglect. 
3. Netiquette is the name given to a code of behavior for people who send and receive 

email messages. 
a. True 
b. False 

4. The following are all types of notarial services performed by a notary public, EXCEPT: 
a. Signature by mark 
b. Subscribing witness 
c. Jurat 
d. Notarization of Will 

5. Keeping track of exactly what’s happening with a client’s money is your persona, non‐
delegable ethical responsibility. 

a. True 
b. False 

‐ Answers on next page 



Law Changes 

 

New Mechanic’s Lien Requirements 

According to a blurb in the most current issue of the California State License Board’s (CSLB) newsletter, 
recent changes to the California mechanic’s lien law will soon require contractors, subcontractors and 
suppliers to provide property owners with a Notice of Mechanic’s Lien. In addition, a Proof of Service 
Affidavit must also be completed, signed and delivered to the property owner. The new requirements will 
take effect January 1, 2011, and failure to comply with them will render the mechanic’s lien 
unenforceable.  

The changes come about as a result of Assembly Bill 457.  

CA SOS Revises LLC-5 & LP-2 Forms 

At the beginning of September, the California Secretary of State rolled out two new forms: the LLC-5, 
which is the Application to Register for Foreign LLCs form; and the LP-2, which is the Amendment to 
Certificate of Limited Partnership for California LPs form. While the old forms will still be accepted, the CA 
SOS will no longer provide them. The new forms are available on the. 

CA SOS’s Proposed Remedy for Increased Processing Times 

As many of you are aware, the California Secretary of State (CA SOS) has been experiencing processing 
delays due to budget cuts made during the past two years. The Legislature’s Budget Conference 
Committee recently adopted a measure (Budget Conference Item 0890-001-0228) to help improve 
processing times at the CA SOS. Secretary of State Debra Bowen is requesting the authority to use 
business filing fees to make technological upgrades, pay staff overtime and hire temporary staff to help 
process backlogged filings. Currently, the use of these fees is restricted. Bowen is urging Californians to 
submit support letters to the Governor’s office in an effort to get the measure preserved in the final 
budget.  

Senate Bill 857 

 
Senate Bill 857 was signed into law on October 19, 2010.  Its components include an increase to the 
Criminal Security Fee.   The fee will increase from $30 to $40 for each convicted count.  The court will 
begin imposing this increased fee on felony and misdemeanor convictions that occur on or after October 
25, 2010.  For infractions, the $40 security fee will be imposed on all convictions for violations occurring 
on or after October 23, 2010. 

Riverside Superior Court – Court Transcripts Online 

Superior Court of California – County of Riverside 

The court is pleased to announce that its Internet web site has been enhanced to allow interested parties 
to request transcripts of court proceedings online.  This convenient new service can be accessed at 
http://adr.riverside.courts.ca.gov/tr/TranscriptRequest.php. 

Quiz Time Answers: 1) c. 2) a. 3) a. 4) d. 5) a.

http://adr.riverside.courts.ca.gov/tr/TranscriptRequest.php


 

 

Billable Hours 

For  those of you who are expected  to  reach a certain number of billable hours annually, are 
those  hours  comprised  of  client‐billable  work  only,  or  does  your  firm  also  include  certain 
activities  that  are  not  billed  to  clients,  such  as  firm  meetings,  required  continuing  legal 
education  or  other  employee  training,  etc.?    If  time  for  certain  administrative  activities  is 
included  in the billable hours requirement, which activities are  included and are they counted 
separately? 

  Answer 1: I am supposed to get 1,300 client‐billable hours per year.  The paralegals do 
their own typing.  We keep track of non‐billable as well, and I usually have one to two hours of 
“office  management”  each  day,  which  includes  e‐mailing,  copying,  faxing,  talking  with 
coworkers  about  various  non‐billable  matters,  etc.    I  am  astounded  at  the  high  billable 
requirements that  I hear about online.   People must be so stressed all the time! Then again,  I 
moved because I wanted a slower pace and more meaningful community ties. 

  Answer 2: We are required to bill for all our time, whether it is billed to a client or not.  
We have certain categories for each type of non‐billable task. For example, I keep the majority 
of my non‐billable time in a unique category.  We also have a category for any accounting/book 
work we complete.  I think it’s important to keep track of non‐billable time to see where your 
company  can  outsource  work  or  shift  responsibilities  among  the  office  staff.    You  will  be 
surprised by the numbers.   

  Answer 3: When I was still working as a paralegal in a firm, I was required to bill 1,500 
hours annually.   That was the norm  in my area (at  least for  larger firms) at the time.   It was a 
struggle at times – with all the administrative stuff we have to do.  Then, if a partner decided to 
write your time down or off, you didn’t get credit for it.  We learned to stay on top of the billing 
very carefully or we would end up short at the end of the year – and there went any hope of a 
bonus! 

  Answer 4: My firm requires 1,500 hours per year, broken down to 125 hours per month 
of client‐billable hours. 



Why become a CCLS? 

Written by Mary J. Beaudrow, CCLS 
San Francisco Legal Professionals Association 
 

You’ve thought about taking the CCLS exam, but you’ve always come up with a reason why not 
to –  it’s too hard,  I don’t have the time, my boss won’t care, or  I’m not a  legal secretary so  I 
don’t need to.  All of those reasons were mine, and especially the last one, because I’ve worked 
in  the  legal  field  for over 30 years, but  I’ve never been a  legal  secretary.   My career  started 
working in the attorney service business for over 25 years, and for the last five years I’ve been 
working as a Docket Clerk.  I can’t say that I never thought about being a CCLS, but I just wasn’t 
sure if it would be of benefit to me. 

Attending my  first  LSI  annual  conference  in May  1993 was  an  overwhelming  and  incredible 
experience, but what  I  remember most  is when  these people were being  acknowledged  for 
passing  the CCLS exam.   Everyone got up on  their  feet and applauded  these  ladies  for  their 
accomplishment, and  they all  received beautiful  corsages  to wear  for  the weekend.    I asked 
those around me, what was this CCLS exam and what did you have to do to achieve this status.  
When  I heard  it was a seven part exam that took all day to take  it,  I was very  impressed and 
thought right then it was something that I would like to do someday. 

Several  times  I  was  approached  about  joining  a  study  group,  at  one  time  I  even  had  a 
roommate who was part of one, but I always said not now.  Finally in May 2005, my fellow co‐
worker,  Allma Gilligan,  CCLS  told me  she was  starting  a  nineteen week  study  group,  and  it 
would be held  in our Walnut Creek office.   For me  this sounded perfect,  I worked  in our San 
Francisco office, but on Wednesdays my supervisor let me leave early, so I get to class on time, 
and since I lived in Concord meant that I didn’t have a long ride home after class.  My woman’s 
intuition told me it was time, everything was in place and I had no more excuses. 

Now that  I work  in a  law  firm  (for the  first time  in my  life) that practices a variety of  fields,  I 
wanted to be exposed to other areas of  law besides  litigation, and studying for the exam was 
going  to  provide  that  for me.    I was  excited  about  learning  such  things  as  corporate  law, 
probate  terminology, and yes,  to even  learn what  some of  those  Latin  terms mean,  like  sua 
sponte. 

One of my strengths  is that when  I commit to something,  I do everything that  I have to do to 
accomplish the goal. So here  I am  in a study group every Wednesday night, doing homework 
assignments every week between classes, and at the same time I’m President and Governor of 
San Francisco LPA. 



Taking the exam for the first time, I was feeling anxious that morning, and I was just hoping that 
I would pass at least four sections.  Six weeks after taking the exam, I received the e‐mail that 
told me that was close, but I didn’t pass.  My first reaction was to be upset, and then I realized 
that  I had passed  four sections, so  I only three more to go.    I was very  lucky to have a  lot of 
support to keep going on, so I did. 

By the time I took the exam for the  last time, I will say The Gregg Reference Manual became 
my best friend, which is what everyone told me would happen. Then the day came, November 
21, 2006, I received the e‐mail that started out with, “Congratulations!” It was the best day of 
my professional  career and, passing  the exam gave me  such  confidence  that  I didn’t  think  it 
would.  This past May I got to live my dream, I was in front of the room receiving the applause 
and the corsage, but what I remember was I didn’t do this alone.  Without Alma’s support and 
encouragement, the support from my LSI friends, and my family I couldn’t have done it. 

In passing  the exam, my supervisor saw me grow as a person and as a professional, and she 
admired  the commitment and dedication  that  I showed  to  it.   She has since  then given me a 
promotion and encourages me in expanding my role at my job. 

To those of you who are  legal professionals, but not necessarily a  legal secretary and use the 
excuse that you don’t need to become a CCLS, because you’re not a legal secretary, I say you’re 
wrong.   The exam  is  for everyone  that  is a  legal professional.    It provides  the opportunity  to 
expanding your knowledge, and  it provides the opportunity to  learn more about yourself as a 
person. 













 

 

LSI  Legal  Professional’s  Handbook  and  Law  Office 
Procedures Manual 

‐ The most  clear,  concise  procedural  handbook  for  California 
courts on the market! Cross‐references to code sections and 
other legal publications.   

‐ Twenty‐four  separation  chapters  giving  deadlines  and  step‐
by‐step  instructions on what to do and how to do  it.   Reviewed and used by 
professionals  throughout  the  state.    Updated  and  reviewed  annually  by 
working members of the legal profession. 

‐ These  books  are  published  through  The  Rutter  Group  and  may  be  ordered  by 
contacting  800‐747‐3161  extension  2  or  through  its  website  at 
http://www.ruttergroup.com/legalsec.htm.  Members  of  Legal  Secretaries, 
Incorporated, receive a discounted rate for these publications. 

Legal Secretary’s Reference Guide 

‐ A  legal  procedure  guide  designed  to  assist  local 
associations in conducting a training class.  Also useful for 
training office personnel and as a general  reference  for 
experienced staff. 

‐ http://www.lsi.org/reference_guide.php 

The Legal Secretary 

‐ Become  a  member  of  Legal  Secretaries,  Incorporated,  and  you  will 
receive  this  informative  quarterly magazine.    The magazine  contains 
educational  and  professional  development  articles  submitted  by  LSI 
officers, chairmen, members and guest writers; a list of all officers and 
chairmen; notification of upcoming conferences, workshops, seminars, 
dates  for  upcoming  California  Certified  Legal  Secretary  examinations 
and much, much more! 

http://www.ruttergroup.com/legalsec.htm
http://www.lsi.org/reference_guide.php
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