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ADDRESSING THE NEEDS OF LEGAL PROFESSIONALS FOR A SECURE FUTURE.

Full Discl osure
DPLPA

Intro Newdl etter

Desert Palm Lega Professionals Association's primary purpose is continuing
legal education. DPLPA and LS| provide members with many opportunities to
increase knowledge and improve skills.

WELCOME!!

MESSAGE FROM PRESIDENT

By David Tennison

Dear Members and Friends of Desert Palms Legal Professionals,

I would like to congratulate the incoming board of Directors on the beginning of
what | know will be an exciting and productive year at Desert Palms Legal
Professionals. | would also like to thank each and every one of you for your
support and encouragement during my tenure as President.

| look forward to seeing you all at the installation of officers on April 10™. | wish
everyone good luck and success in the future.



DPLPA Boards of Directors
(2011/2012)

David G. Tennison, President
The Mack Law Offices
Dave@TheM ackL awOffices.com

Joleen Leonard, Secretary
Law Offices Of Naran Reitman
jleonard@reitmanl aw.com

Patricia Pierce, Vice President
Sanger & ManesLLP
PPierce@sangerlaw.com

DonnaBleyl, Treasurer
(760) 320-8889
Tactics2001@msn.com

Florence Ross, Parliamentarian
Schlecht, Shevlin & Shoenberger
(760) 320-7161

Donna Ellis, Governor
Law Offices Of Brian M. Lewis.
donna.ellis@lawlewis.com

To become a member of the DPLPA, please fill out
the attached application and submit it at any DPLPA
events along with the annual fee payable to DPLPA.

Please visit our Website. http://www.dplpa.org

Erika Garduno, Editor/Advertisement
Slovak Baron & Empey LLP
Erika.Garduno@hotmail.com

***Be sure to read the next issue for information on DPLPA’s newly elected officers***

Benefits of Membersh}p

M embers of the Desert Pam Legal Professionals Association receive advance notice of all LSl
publications and events as well as a yearly subscription to LSI's quarterly magazine, The Lega
Secretary. Additionally, Desert Palm Legal Professionals Association has a monthly newsletter,
Full Disclosure, which provides current information on changes in the law, legal procedures, law
office products and management information, interclub news and meeting notices.

To view detailed information about the benefits of membership, please visit our website.
http://www.dplpa.org

To view and print an application for membership, please print page 6. Adobe Acrobat is required
to view this download. If you do not have Adobe Acrobat installed, you may download it for free.
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More About DPLPA

Desert Pam Legal Professionals Association was chartered by Legal Secretaries, Inc. a
California Corporation ("LSI") in 1953. In joining the Desert Pam Lega Professionals
Association, you also become a member of LSI. Dues are payable annually in advance and the
fiscal year runs from May 1 to April 30. Monthly dinner meetings are held on Tuesdays (see the
DPLPA Events section) and feature an educational guest speaker.

Desert Palm Lega Professionals Association's primary purpose is continuing legal education.
Desert Palm Legal Professionals Association and LS| provide members with many opportunities
to increase knowledge and improve skills. Classes and seminars are sponsored in addition to the
educational speakers featured at monthly Desert Palm Legal Professionals meetings.

LSl offers memberships in specialized areas of the law such as: litigation, probate/estate planning,
family law, criminal, transactional law and law office administration. Each section provides a
quarterly newsletter which contains changes and updates in the law from throughout the state.

We also administer the California Legal Secretary (CCLS) certification exam, for secretaries with
at least three years experience. The one-day examination is given semi-annually and covers
Californialegal procedure, legal terminology, ethics, administrative and performance skills.

DPLPA EVENTS

Regular Meetings listed below:

April 10, 2012 (Installation)
June 12, 2012
September 11, 2012
November 13, 2012
Decemberll, 2012
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Meetings will be held at:
The Clubhouse at Desert Falls
Country Club
1111 Desert Falls, Palm Desert

(Corner of Cook Street & Country
Club Drive, entrance north of
Country Club Drive on Country
Club Drive
(If any changes, members will be
notified via Email.)
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BIRTHDAYS

A birthday isjust the first day of
another 365-day journey around the
sun. Enjoy thetrip.

From the DPLPA Members

April:
Donna J. Blyel (6™
WilmaH. Ertel (23')

May:

- None
June:

- None
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2012/2013 APPLICATION FOR MEMBERSHIP IN DESERT PALM LEGAL PROFESSIONALSASSOCIATION

COMPLETE AND DELIVER THISAPPLICATION WITH YOUR CHECK FOR $40 PAY ABLE TO “DPLPA” (which includes
local duesand Lega Secretaries Incorporated (LSI) per capitatax from May 1 to April 30) TO:

DonnaJ. Bleyl
77-060 Indiana Avenue
Palm Desert, CA 92211

NAME OF APPLICANT: EMPLOYER:

PREFERRED MAILING ADDRESS: Home Telephone:
Office Telephone:
Office Fax:

Y our Birthday (month and day) / E-Mail Address:

EMPLOYMENT IN LEGAL FIELD (Include positions, datesfor last five years):

IF ACCEPTED AS A MEMBER, | AGREE TO BE BOUND BY THE BYLAWS OF AND THE STANDING RULES OF LEGAL
SECRETARIES, INCORPORATED AND THE LOCAL ASSOCIATION TO WHICH | HEREBY APPLY FOR MEMBERSHIP,
INCLUDING THE FOLLOWING CODE OF ETHICS:

It shall be the duty of each member of LSl to observe all laws, rules and
regulations now or hereafter in effect relating to confidentiality and
privieged communications acting with loyalty, integrity, competence and
diplomacy in accordance with the highest standards of professional
conduct. (Dedicated to the memory of Joan M. Moore, PLS, CCLS, LSI
President 1980-1982)

DATE:

SIGNATURE OF APPLICANT

SIGNATURE OF SPONSOR
LSI members are eligible for membership in the following LSI legal specialization sections:

ANNUAL DUES FOR LSI MEMBERS (AS OF FEBRUARY 2001) ARE $20.00 FOR EACH SPECIALIZATION SECTION OR
$75.00 FOR ALL SIX SECTIONS:

CIVIL LITIGATION CRIMINAL LAW FAMILY LAW
LAW OFFICE ADMINISTRATION PROBATE/ESTATE PLANNING TRANSACTIONAL LAW

LSI LEGAL SPECIALIZATION SECTION MEMBERSHIP INCLUDES: (1) QUARTERLY SECTION NEWSLETTERS; (2) FREE
QUARTERLY CONFERENCE WORKSHOPS; (3) REDUCED REGISTRATION FEES FOR REGIONAL SPECIALIZATION
SECTION SEMINARS; AND (4) STATEWIDE ROSTER LISTING EACH SECTION MEMBER’S NAME, ADDRESS, TELEPHONE
NUMBER, EXPERTISE AND GEOGRAPHICAL AREA WITH WHICH FAMILIAR.

TO REQUEST LSI SPECIALIZATION SECTION MEMBERSHIP INFORMATION, COPY THIS ENTIRE PAGE AND MAIL THE
COPY TO: LEGAL SPECIALIZATION COORDINATOR, LSI CORPORATE OFFICE, 12852 HORTENSE STREET, STUDIO
CITY, CA 91604-1123.
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DESERT PALM LEGAL PROFESSIONALS ASSOCIATION

TUESDAY - APRIL 10, 2012

JOIN US FOR INSTALLATION OF OFFICERS

General Membership Meeting
Social at 5:30 P. M.; Dinner/Program at 6:00 P. M.

LOCATION: Desert Falls County Club
1111 Desert Fals Parkway
(Country Club Drive & Desert Fals Parkway)
Palm Desert, CA 92260

MENU: Buffet (non-alcoholic refreshment included)
PRICE: $26
RSV P by Noon on Thursday - April 5, 2012, to

Patricia Pierce at ppierce@sanger!aw.com or pspatricia@aim.com
or 760.320.7421
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DPLPA’ Scholarship

Each year Desert Palm Legal Professionals Association offers a scholarship to students enrolled
in a college, university or business school offering a degree or certificate of completion upon
graduation for a course of study in the legal field, i.e., paralegals, legal assistants, legal secretaries,
law office receptionists, court reporters, etc.

Scholarship Criteria: Applications and accompanying documents must be submitted to DPLPA
not later than April 15th each year. Scholarships are awarded based on:

eapplicant's desire for a career / position in the legal field;
«applicant's academic achievement (GPA);

egpplicant's financial need; and

eapplicant's personal characteristics, aspirations and goals.

Announcement of Award: Recipients will be notified by DPLPA by mid-May each year via mail
following the DPLPA business meeting. Completed applications must be mailed and postmarked
to the DPLPA Scholarship Committee on or before the April 15th deadline.

Visit our website: http://www.dplpa.org
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Employment Opportunity

Boutique Law Office in Palm Springs seeks Receptionist/Legal Assistant with a minimum of 3+
years legal office experience. Must be available to work 8am to 5pm, Monday thru Friday.
Compensation is commensurate with experience.

All candidates must have the following skills/experience to be considered for the position:
e Strong communication skills with the ability to communicate in a professional and
pleasant manner with all co-workers, clients, court personnel, and other parties.
e Ability to Multi-task, Answering Multiple Phone Lines and Greeting Clients
e Drafting Correspondence, and Other Items as Requested
e Scheduling Client Appointments
e Calendaring Court Hearings and Filing Deadlines
e Maintaining Client Files, including but not limited to, filing, scanning and organizing

Proficiency in the following computer applications:

e Word
e Excd
e Outlook
e Abacus

If interested in this position please send cover letter and resume with salary requirements to
farrah@romanlaw.com. ( Please do not call).
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(by Theodore Roosevelt)

“It is not the critic who counts; not the man who points out how the strong man stumbled, or
where the doer of deeds could have done them better. The credit belongs to the man who is
actualy in the arena; whose face is marred by dust and sweat and blood; who strives valiantly;
who errs and comes up short again and again; who knows the great enthusiasms, the great
devotions, and who spends himself in a worthy cause; who, at the best, knows in the end the
triumph of high achievement; and who, at the worst, if he fails, at least fails while daring greatly,
so that his place shall never be with those timid souls who know neither victory or defeat.”

YOUR VOICE COUNTS

If you have any articles that you
would like to share, have any
photos, comments/opinions,
ideas, employment opportunities
to share with the rest of the
world or inquiries, please submit

(DPLPA —VOICE) to:
Erika.Garduno@hotmail.com

... could be in our next issue.

If you have any employment
opportunity, please submit
your post to:

Erika.Garduno@hotmail.com

DPLPA EMPLOYMENT
OPPORTUNITY
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GOOD READING

FIFTY AND BEYOND

BY TED G. BRYANT

Life changes may come at us from any angle or direction, and in often unexpected ways and
at the most inopportune moments. Especially in these uncertain times with a risen cost of living,
soaring gas prices, a depressed economy, out-of-control national spending, and a high local
unemployment rate; many baby boomers and mature individuals find themselves where they
never expected to be: still working or looking for sufficient employment.

Though January 2012 U.S. Bureau of Labor Statistics revealed the national unemployment
rate decrease to 8.3%, California still boasts U.S. top honors at 11.1%. Riverside County statistics
are higher till at 12.5%.

Though Coachella Valley’'s 2012 statistics placed us less than the county average of 12.1%;
Mecca's 24.6%, Coachella’'s 19.6%, and Desert Hot Springs' 17.5% reveal the desert’s highest
figures. With an individual turning 50 years of age every eight seconds, one wonders “ how many
of these local unemployed are 55 years old or older?” A still more important question from a
human resources perspective is “do these unemployed people even have adequate economic
means and opportunities, or, better till, sufficient employment prospects to make ends meet?”

Disadvantaged and displaced adults of all ages, as well as baby boomers, and senior citizens
in our local communities could benefit from the financial assistance and/or personal satisfaction
that a part-time or full-time job would provide. With this said, what does the job resources
individual do when approached by an individual who could greatly benefit from the security of a
part-time or full-time job?

The local job market for adults 55 and older can be frustrating, intimidating, and can even
appear insulting at best to a mature individual. So, it is best to offer alternative options, strategies,
and suggestions for job seekers.

An effective job search always starts at the beginning, and involves a three step process. The
individual must know: himself/herself, the current and local job market, and the employment
process.

e The first step takes introspection and self-reflection. An assessment of personal goals
with alist of experience, professional skills, and likes/dislikes will work wonders.

e  Steps two and three require some research. Understanding the unique resort and gaming
flavor of the Coachella Valley job market can be agreat help in ajob search.
(Local studies reveal the top five local occupations according to population are:
Agriculture 15%; Building/Grounds Maintenance 14%; and Construction trades,
Construction laborers, and Electrical occupations 4%.)

e Learning to compose and create targeted and job-specific resumes, cover letters, and
knowing how to dress for, and present oneself in a professional interview will greatly
increase an individual’s potential success in the job market.

In closing, remember the proverb “ necessity is the mother of invention.” There is nothing
more rewarding than reinventing oneself and finding success. We should never count out the
human aspect of drive, initiative, and will of the inherent human strait of beginning anew. Let us
teach it... and celebrateit.
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Code of Ethics

M embers of DPLPA adhere to
the Code of Ethics which is
dedicated to an LSl Past
President, Joan M. Moore, PLS,
CCLS, and reads as follows:

It shall be the duty of each
member of Legal Secretaries,
Incorporated, to observe all
laws, rules, and regulations now
or hereafter in effect relating to
confidentiality and privileged
communication, acting with
loyalty, integrity, competence
and diplomacy, in accordance
with the highest standards of
professional conduct.

If you have any articles that you
would like to share, have any
photos, comments/opinions,
ideas, employment opportunities
to share with the rest of the
world or inquiries, please submit

(DPLPA —POST MY
ARTICLE) to:
Erika.Garduno@hotmail.com
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Q. HOW DO YOU PLEAD?
A. Guilty!
Q. WHY?
A. Becausel wascaught in the act...
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ELECTED OFFICERS

Prasident

BROOKE MANSFIELD-ATHERTON, CCLS
Cell: (530) 519-1541; Home: (530) 872-1074
E-mail: baaccls@gmail.com

Vice President

SANDRA T, IMENEZ, CCLS
Cell: (760) 604-3057

E-mail: sjimenez52@yahco.com

Executive Secretary

MARY J. BEAUDROW, CCLS

Cell: (415) 717-5675; Office: (415) 268-7281
Fax: (415) 358-4161

E-rail: marybeau@comeast.net

Treasurer

JENNIFER PAGE, CCLS

Home: (415) 898-1010; Office: (415) 721-2040
E-mail: jipage@ix.netcom.com

APPOINTED QFFICERS

Executive Advisor (CEC)

CHRISTA DAVIS

Heme: (510} 582-1641; Office: (925) 463-0G750
Fax: (925) 463-04C7

E-mail: cdavis@staleyjobson.com

Parliamentarian

JULIE EDSILL, CCLS

Home: {530) 892-1249; Celi: (530) 588-2151
Office: (530) 853-0717; Fax: (530) §93-9236
E-mail: julie@personsmiliar.com

Editor-In-Chief (CEC)

LUGENE BORBA, CCLS

Home/Fax: (209) 409-858%; Office: (209) 522-2211
E-mail: lugeneborba@comcast.net

Editor, The Legal Secretary

DEBORAH RICKERT, CCLS

Office: (714) 755-8132; Fax: (714} 755-8290
E-mail: deborah.rickert@L\W.com

Educational Program Coordinator (CEC)

J. CORI MANDY

Office: (619) 515-3256; Fax: (619) 398-0146
E-mail: corl.mandy@procopio.com

Historian

CARRIE HUGHES, CCLS

Cell: (925) 768-6547; Office: (925} 930-9090
E-mail: carrielee927@yahoo.com

Legal Specialization Sections Coordinater (CEC)
CHERYL [, KENT, PLS, CCLS

Home: (925) 462-3440; Office: (925) 837-0585
Fax: (925) 523-3086

E-mail: cik@gagenmccoy.com; clkecls@comcast.net

CHAIRMEN

2071 Annual Conference

MICHELLE TICE, CCLS

ELIZABETH ADAME, CCLS

Office: (760) 352-4007; Fax: {760) 352-5561
Home: (760) 352-8333

E-mail: liz.adame@sbcglobal.net

Advertising

MICHELLE TICE, CCLS

Home: {615) 579-0654; Office: (619) 696-6160
Cell: (619) 820-9525

E-mail: mdtice@cox.net

Califoriia Certified Legal Secretary (CEC)
TERRI QUINTON, CCLS

Office; (619) 209-3075; Cell: (619) 294-1246
E-maik: quinton@dsmwlaw.com
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Career Promotion/Scholarship

[DIANA DEMPSEY, CCLS

Office: (925) 930-2090; Cell: (925) 783-9085
E-mail: diana@mtdiablolpa.info

Editor, The Legal Professional’s Handbook

MARIA BISHOP, CCLS

Home: (925) 283-5226; Office: (925) 284-7788

Fax: (925) 284-778%

E-mail: mbishopccls@hotmail.com; maria@perezmiller.com

Editor, Law Office Procedures Manual

ANN BOCCIA ROSADO

Home: (310) 833-9952; Office: (562) 435-8300 x 229
Fax: (562) 435-8304

E-mail: arosado@skes-law.com

Legal Procedure (CEC)

ROD CARDINALE, JR.

Office: (659) 592-8600; Cell: (408) 481-0972
E-mail: rodeardinalejr@sbcglobal.net

Legal Secretarial Training/Seminar (CEC)
COLLEEN YOUNG

Horne: (209} 368-6792; Cell: (209) 609-4042
E-mail: youngns@comcast.net

Professional Liaison/Day fn Court

LEAMMA PIERCE

Office: (619) 231-0500; Fax: (619) 2381097
Cell: (619) 248-0570

E-mail: |pierce@hbattorneys.com

LEGAL SPECIALIZATION SECTIONS

Coordinator

CHERYL L. KENT, PLS, CCLS

Home: (925) 462-3440; Office: (925) 837-0385
Fax: (925) 523-3086

E-mail: cik@gagenmccoy.com; clkecis@comcast.net

Civil Litigation

DENISE AGUILAR, CCLS
Home: (714) 670-0215
E-rnail: daguilar57@att.net

Criminal Law

LINDA LANE

Home: (818) 248-0739, Cell: (818} 434-6600
E-mail: Llaned4d@yahoo.com

Family Law

JUBITH WILLIAMS

Cell: (530) 519-8973; Office: (530) 534-8973
Fax: {530) 534-655]

E-mail: pwplgl2@yahoo.com

Law Office Administration

SARA E. MULL, CCLS

Office: (530) 846-5691; Fax: (530) 846-5738
E-mail: sara@sacvaileylaw.com

Probate/Estate Planning

LINDA MOORE )

Office: (619) 232-3122 ext 404; cell (619) 723-5336
E-mail: imoore@stutzartiano.com

Transactiona! Law

BELINDA OWENS

Home: (6193 229-9323; Cell {618} 261-9323
E-mail: bowens0213@aci.com

PUBLICATIONS REVISION COMMITTEE

Editor, The Legal Professional’s Handbaok

MARIA BISHOR, CCLS

Home: (925) 283-5225; Office: (925) 284-7788

Fax: (925) 284-778%

E-mail: mbishopccls@hotmail.com; maria@perezmiller.com

Editor, Law Office Procedures Manual

ANN BOCCIA ROSADO

Home: (310) 833-9952; Office: (562) 435-8300 x 229
Fax: (562) 435-8304

E-mail: arosado@skes-law.com

Assistant Editor

LISADELA O

Home: (818) 787-3979; Office: (818) 784-8700
Fax: (818) 784-5406

E-mail: lisad@ssmlaw.com

Assistant Editor

KAREN J. JONES

Ceall: (818) 269-5750; Office: (310) 284-5695

Fax: {310) 557-2193

E-Mail: kdj_Jones@yahoo.com; kjjones@proskauer.com

Assistant Editor

CAROL KARWATT

Home: (650) 588-1903; Office: (650) 599-1712
E-mail: carol.karwatt@gmail.com

Assistant Editor

DIANE M. MECCA

Home: (209) 529-3107; Office: (209) 238-0946 ext. 210
Fax: (209) 238-0953

E-mail: diazne@friendsandwalten.com

Assistant Editor

ANNIE PARRISH, CCLS

Cell: (619) 322-50686; Office: {619) 744-7312

Fax: (619) 230-0987

E-rnail: sdlsaprez@gmail.com; annie.parrish@gmail.com

LIAISON TO LAW PRACTICE
MANAGEMENT AND TECHNOLOGY SECTION
OF THE STATE BAR OF CALIFORNIA

HEATHER EDWARDS
Office: (818) 881-5000 x124
E-mail: hedwards@alperbarrcom

CCLS CERTIFYING BOARD

Chairman
MICHELLE RODGERS, CCLS

Members

PAULA DELP, CCLS
ELISE DRESSER, CCLS
ANGIE GREGC, CCLS
KARI L. KALISTA, CCLS

Attorneys

MITCHELL DRISKILL, ESQ.
DALE A, STERN, £5Q.

LS1 CORPORATE OFFICE

Edjtor-in-Chief

LUGENE BORBA, CCLS

Home/Fax: {209) 409-8589; Office: (209) 522-2211
E-maii: lugeneborba@comcast.net

Administrator

CATHERINE CULVER, CCLS

Office: (707) 682-6888; (800) 281-2188
Fax: (800) 281-2188

E-mail; siorg@suddenlinkmail.com

LSI Website: http:/Awww.Isi.org



LSI®

(LSI) Member ship BenefitsyAdvantages (www.lsi.or g)

LSle provides educational, professional, and personal development information to legal
support staff throughout the state of California. Many educational opportunities are available to
members (and non-members, for anominal fee) throughout California.

Monthly educational programs and newsl etters are provided by local associations

General educational programs are offered at each LS|l conference free to anyone wishing to
attend. Topics vary among specialized areas of law, ethics, law office products and
management, and personal development. Click on LSI Events for more information about
upcoming LS| Events.

Members (and non-members) are given the opportunity to join one or al six Legal
Specialization Sections. Each specialization section offers seminars and newsdl etters on specific
areas of law. Seminars are presented at each LS| quarterly and annual conference free to LS|
section members and at a reduced cost to non-section members. For more information, click on
"Legal Specialization Sections."

Many local associations offer study groups for members interested in preparing to take the
Cdlifornia Certified Legal Secretary (CCLS®) examination. Information on the CCLS
examination can be found by clicking on "California Certified Legal Secretary.”

These programs are designed to provide current material and educational tools to enable law
office support staff to remain current with the changes in general law, as well as in their
respective areas of practice.
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Why Become a L egal Professional? Why Join Legal Secretaries, | ncor porated?

e  Why Become alegal Professional? e  Become one of the 2000 elite legal

LSI® EVENTS

A
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May 17-20, 2012
78th Annual Conference
San Diego, CA
Hosted by Imperial County LPA
and San Diego LSA

1 http://www.Isi.org/pdf/May-
2012-Conference-

Regqistration.pdf

1 http://www.lsi.org/pdf/May-
2012-Hotel-Reservation.pdf

1 http://www.lsi.org/pdf/May-
2012-L.SS-RSVP.pdf

A
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August 17-19, 2012
August Conference
Hilton Pleasanton at the Club
Pleasanton
Hosted by Alameda County LSA
and Livermore-Amador Valley
LPA

e  Competitive salaries and benefits

e  Knowledge and skills alow the freedom to
work anywhere Competent legal
professionals are well respected in the legal
community

e Legal professionasfulfill avital and
meaningful roll for law firms and attorneys

e  Continuing education enhances legal
professionals, making them an asset to
every employer

How you can become a L egal Secretary
Professional ?

e Learn basic secretarial and computer skills

e Enroll inalegal secretarial or paralegal
course through business schools and college
courses

e Enrall inatraining course offered by a
Legal Secretaries, Incorporated, association
in your area

e Legal Secretaries, Incorporated, offers
scholarships to non-membersinterested in
pursuing acareer in the legal field

professionalsin California

Build a network of knowledge by meeting <
other legal professionals

Continuing education is the main focus of
Legal Secretaries, Incorporated

Our motto: Excellence through Education November ,16'18'_ 2012
Expand your personal and professional Palm _S)_rlngs Hilton
development and skills through amultitude ~ HOSt Association: Desert Palm
of educational opportunities offered LPA

statewide

Enjoy discounted educational benefits
through the Continuing Education of the
Bar

Become a California Certified Legal
Secretary (CCLS®) through a course of
study and a comprehensive examination

Easily maintain your CCLS credits and
your MCLE credits through workshops and
seminars sponsored by the Legal
Specialization Sections of Legal
Secretaries, Incorporated

v

November 2012 Conference

1 CCLS Workshop Reg. Form

10
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LEGAL SPECIALIZATION SECTIONS

Of LEGAL SECRETARIES, INCORPORATED
2011-2012 MEMBERSHIP APPLICATION/ANNUAL RENEWAL FORM

Complete and mail with your check made payable to LSI, for $20 for each section, or a total fee of $75 per year
to join all SIX sections simultaneously if an LSI Member, or $40 for each section or a total fee of $150 per year
to join all sections simultaneously if joining as a non-LSI member.

Mail to: Cheryl L. Kent, PLS, CCLS, Legal Specialization Sections Coordinator
5534 Blackbird Drive, Pleasanton, CA 94566

Enclosed is payment of my dues for the fiscal year 8/1/11 through 7/31/12 for the following Section(s). Please
check appropriate boxes below for the sections you are joining.

Method of Payment: Check, payable to “LSL” enclosed[ ] ~ VISA [] MASTERCARD [ AMEX []
Credit Card Information: Number Expiration Date: Month Year
Name on Credit Card: Card Verification Number

PER LSI STANDING RULES, CHECKS ISSUED TO LSI WHICH ARE NON-NEGOTIABLE BECAUSE OF
INSUFFICIENT FUNDS OR OTHER REASON SHALL BE REPLACED IMMEDIATELY BY CASH, A CERTIFIED
CHECK OR MONEY ORDER FOR THE AMOUNT OF THE ORIGINAL CHECK, PLUS $25 PENALTY, PLUS THE
ACTUAL COST CHARGED LSI BY THE FINANCIAL INSTITUTION FOR PROCESSING THE ORIGINAL CHECK.

NEW RENEWAL

Civil Litigation

Criminal Law

Family Law

Law Office Administration

Probate/Estate Planning

Transactional Law

(PLEASE PRINT OR TYPE)

NAME: MR./MRS./MS. PLS/CCLS/CLA/PARALEGAL
ADDRESS/CITY/STATE/ZIP

LOCAL ASSOCIATION: LSA/LPA
RESIDENCE PHONE () BUSINESS PHONE: ()
E-MAIL ADDRESS(ES):
EMPLOYER:
EMPLOYER'S ADDRESS:

PREFERRED MAILING ADDRESS: [/ HOME 7 OFFICE [/ EMAIL
YEARS OF LEGAL EXPERIENCE:

SPECIALTY:

FAMILIAR WITH PRACTICE IN COUNTIES OF (Please indicate each County, not area):
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Imperial County Legal Professionals Association
and
San Diego Legal Secretaries Association

celebrate the 50s with

HAPPY DAYS

Legal Secretaries, Incorporated’s 78th Annual Conference

Bahia Resort Hotel
ﬁ F I 998 W. Mission Bay Drive, San Diego, CA 92109 E u

May 17-20, 2012

I n CONFERENCE REGISTRATION FORM ﬁ

NAME (AS IT WILL APPEAR ON BADGE):
MAILING ADDRESS:

CITY/STATE/ZIP:

TELEPHONE:

EMAIL ADDRESS:

LOCAL ASSOCIATION (DO NOT ABBREVIATE):

PLEASE CHECK IF APPLICABLE (INCLUDE TITLE):

STATE OFFICER:
STATE CHAIRMAN:
GOVERNOR CCLS PLS DELEGATE ALTERNATE DELEGATE

SCRIP TICKET (INCLUDES REGISTRATION, WELCOME RECEPTION, BANQUET, AND BRUNCH):
BY CHECK  BY PAYPAL

POSTMARKED ON OR BEFORE APRIL 15, 2012 $127.00 $130.99 $

POSTMARKED ON OR AFTER APRIL 16, 2012 $137.00 $141.28 $

INDIVIDUAL TICKETS:

REGISTRATION ON OR BEFORE APRIL 15, 2012 @ $20.00 $20.88 $
REGISTRATION ON OR AFTER APRIL 16, 2012 @ $30.00 $31.17 $
GOVERNORS' LUNCHEON (FRIDAY) @ $25.00 $26.03 $
PRESIDENTS' LUNCHEON (FRIDAY) @ $25.00 $26.03 $
NEWCOMERS' LUNCHEON (FRIDAY) @ $25.00 $26.03 $
WELCOME RECEPTION (FRIDAY) @ $25.00 $26.03 $
CCLS LUNCHEON (SATURDAY) @ $27.00 $28.09 $
BANQUElL_LTATURDAY) @ $60.00 $62.04 $

PRIME RIB |:| SALMON [_] VEGETARIAN
BRUNCH (SUNDAY) @ $28.00 $29.12 $
TOTAL AMOUNT PAID: $
SPECIAL DIETARY REQUEST (INCLUDING VEGETARIAN):
MAKE CHECKS PAYABLE TO: 2012 ANNUAL CONFERENCE FUND
SEND TO: ESPERANZA LARIOS, P.O. BOX 3805, EL CENTRO, CA 92244
TO PAY BY PAYPAL: WWW.SDLSA.ORG (PAYMENT INCLUDES TRANSACTION FEE)
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Imperial County Legal Professionals Association
and
San Diego Legal Secretaries Association

celebrate the 50s with

HAPPY DAYS

Legal Secretaries, Incorporated’s 78th Annual Conference

Bahia Resort Hotel
ﬁ F I 998 W. Mission Bay Drive, San Diego, CA 92109 E u

May 17-20, 2012

ﬁ HOTEL REGISTRATION FORM ﬁ

Name:
Mailing address:

City/State/Zip:
Telephone:

Email Address:

Arrival Date: Departure Date:
Roommate(s):

Accommodations:

Az

Children 17 and under may stay in BA H I A

parents’ room at no additional charge RESORT HOTEL

Reservations: https://shop.evanshotels.com/bahia_groups/Isi0516b12.html or
call the hotel at 858-488-0551

HSingIe/DoubIe $139.00 per night

Triple $159.00 per night
[ ]Quad $179.00 per night
[ JAdd'l Person $20.00 per night

DEADLINE TO RESERVE YOUR ROOM IS APRIL 16, 2012 - BOOK EARLY!
Check In: 4:00 p.m. Check Out: 12:00 p.m.
Parking: Complimentary
Airport: San Diego International Airport is 7 miles from the hotel.

Transportation: Cloud 9 Shuttle ($12 each way); taxi ($22-$27 each way)

For additional information, contact:

Liz Adame, CCLS, Conference Co-Chair (760) 460-1916
liz.adame@sbcglobal.net
Michelle D. Tice, CCLS, Conference Co-Chair (619) 820-9525

michelle@danstanfordlaw.com and mdtice@cox.net
(please send emails to both addresses)
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BENEFRITS
LEGAL SECRETARIES INCORPORATED (LSI)
Node: This list is maintained for use by members of Legal Secvelaries, Inc. Agenys for insurance and financial providers
are available a5 resources when members inguive about benefits. Please use this as « starting pointy ask for information,
compare policy coverage and prices. L8 wanis its members to find the BEST coverage for each member's individual
seeds and location. For information call these representaiives divecily.

DISCOUNT THROUGH CEB

Members of Legal Secretaries, incorporated are offered a reduced
cost for certain educational benefits (seminars, publications)
through Centinuing Education af tha Bar. For more information,
wislf it Y

WORKING ADVANTAGE
TolE Frea: (800) 565 37‘&2

Discount on event ﬁckats movm tlckets
theme parks, Broadway thealer, sporting events, ski tickets, hotel
certificates, family everits, gift cards and mare.
Member 1D: Coniact |8l Corporate Office, suddentink. com
or LS Vice Presméant

HERTZ CORPORATION
Effective Dale! June 1, 1986
CDP Card #447598
{500) §54-3131

INSURANCE AND FINANCIAL PROVIDERS

AFLAC AND
WORKER'S COMPENSATION QUOTES
Steven . Bannenkerg (Independent Broker)
11081 Rhyolite Drive, Suile 4
Redding, CA 95003
Dirgct: (530) 338-5889 - Office: (530) 243-8879
: 53()) 243-8880

OHfering supplemental msurance for Acmdent Slc%mess Cancer,
Dental, Hospital indemnity and Heart Atack/Stroke.

CAPITAL INVESTMEMNT ADVISERS
Emerson J. Fersch, OFF, ChFC, CLU, CASL
5000 E. Spring Street, Sufte 200
Lorg Beach, CA 90815
Office: (562) 420-8009 or {877} 270-9342
Fax {562) 420- 9955
ohy
Offering Retirement Piannmg < ment Management,
Pension and 401K Rollover Consulting, and
Comprehensive Financial Planning

OWORKIN INSURANCE SERVICES
Earl Dworkin
467 Hamiflon Avenue, Suie 1
Paio Alto, CA 94301
Qffice: (650) 329-1330 or {800} 332-4313
Fax (B50) 329-8057
AR i
Offering indmdual emd Family Medical Insurance,
Travel Medical, Medicare Supptements, Dental Plans, and
Part O Prescription Drug Plans

LEGACY WEALTH FﬂﬁNAGEM ENT

D
("1

3478 Buskzrk Avenue, Suzte 300
Pleasant Hill, CA 94523
Office: {825) 296-2B53 or (B77)672-8784
T (925} 944 56?’5

uuuuuuuuu

E-mail

¥ nRGr

Offering discounted John Hancock Long Term Care insurance and

Life Insurance, Annuifies, Retirerment, investment and Estate
Planning, Mutual Funds, and 401K,

DAY WHITE & ASEOCIATES
Weaalth Accumuttation and Preservation
3180 Crow Canyon Place, Suite 2000
San Ramon, CA 94583
{800} 548-267 1
Corztact Ryan Gonzales {ext. 2682),

Mati Kay {ext. 2628), &
Gifering Invesiments, Retirement Plans, Educahon Savings
Accounts, Medical Insurance, Life Insurance, Disability insurance,
and Long Term Care Insurance.

CREDIT

UNIONS

LA FINANCIAL FEDERAL CREDT UNION
P.O. Box 6015
Pasadena, CA 91102-6015
(800} 884-1200

Open to anyone lving, working or worshiping in Los Angeles

PROVIDENT CREBIT UNION
363 Twin Dolphin Drive
PO, Box 8007
Redwood City, CA $4603-0807
{800) 6324699 - (650} 508-0300

Couniy, or referral from existing member.

All L8| members are eligible to join.

QUESTIONS AND CONCERNS CONTACT:
Sandra T. Jimenaz, CCLS, LSi Vice President
.31 Marketing Committes Coordinator
P.C. Box 58, Seeley, CA 82273

- {750) 6{)4~305“f

Cell -

Girviey
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£SI Legal Professional’'s Handbook and Law Office
Procedures Manual

- The most clear, concise procedural handbook for California
courts on the market! Cross-references to code sections and
other legal publications.

- Twenty-four separation chapters giving deadlines and step-
by-step instructions on what to do and how to do it. Reviewed and used by
professionals throughout the state. Updated and reviewed annually by
working members of the legal profession.

- These books are published through The Rutter Group and may be ordered by
contacting  800-747-3161  extension 2 or through its website at
ntto:/fwwweruttergroup.com/legalsec.him.  Members  of  Legal  Secretaries,

incorporated, receive a discounted rate for these publications.
Legal Secretary’s Reference Guide

- A legal procedure guide designed to assist local
associations in conducting a training class. Also useful for
training office personnel and as a general reference for
experienced staff.

- hitod/fwww isiore/reference puide.nohp

The Legal Secretary

- Become a member of Legal Secretaries, Incorporated, and you will
receive this informative quarterly magazine. The magazine contains
educational and professional development articles submitted by LSl
officers, chairmen, members and guest writers; a list of all officers and
chairmen; notification of upcoming conferences, workshops, seminars,
dates for upcoming California Certified Legal Secretary examinations
and much, much more!
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Superior Courtsof California
Countv of Riverside

Subject: Proposed New and Amended L ocal
Rules and Forms from Riverside County
Superior Court

Pursuant to Cadlifornia Rule of Court
10.613(g)(1), which states in part, "The court
must distribute each proposed rule for comment
at least 45 days before it is adopted,” the
Riverside County Superior Court proposes that
the following local rule and form changes be
made, effective July 1, 2012:

Title 3 Civil
Division 1 — Civil Case Management

Rule 3115 — Where to File Documents
(Amended) Division 2 — Alternative Dispute
Resolution Rule 3210 — Applicable Laws and
Rules (Amended) Rule 3211 — Sanctions (New)
Rule 3218 — Duty to Meet and Confer re: ADR
Prior to First Case Management Conference
(Amended) Rule 3227 - Continuance
(Amended) Rule 3228 — Post-ADR Duties;
ADR Reports (Amended) Rule 3230 — Non-
Appearance at Mandatory ADR Session; Duty
to Provide Cancelation Notice (Amended) Rule
3231 - Costs (Amended) Rule 3233 -
Alternative Dispute Resolution Procedures
(Amended) Rule 3273 - Court-Ordered
Mediation: Pre-Mediation Procedures
(Amended) Rule 3275 — Appearance Required
at Mediation; Attendance Sheets (Amended)

Title 4 — Criminal

Local Form — Request for Continuance (Petition
for Revocation of Community

Supervision) (New)
Title 5— Family Law and Juvenile
Division 1 — Family Law

Rule 5110 — Request for Order Procedure
(Amended) Rule 5155 — Child Custody
Recommending Counseling of Custody and
Visitation

(Amended)

Cont. on top......

»

A

(Amended)

Rule 5160 — Appearance by Telephone for
Family Law Mattes (Amended) Rule 5165 —
Ex-Parte Proceduresin Family Law Matters
(Amended) Rule 5166 — Set-Aside Default to
Allow the Filing of an Amended Petition

(Amended)

Rule 5180 — Formal Judgment and Addendato
Judgment (Amended) Rule 5185 — Court
Appointed Counsel Complaint Procedures
(New)

Title 7 — Probate
Division 1 — General Provisions

Rule 7139 — Probate Code Section 850
Petitions (New) Rule 7156 — Notice to Indian
Tribe (New) Division 3 — Guardianships Rule
7309 — Establishing Child Support Ordersin a
Guardianship Case

(Amended)

Local Form — Petition for Order re: Deposit of
Money Belonging to a Minor

(New)

Local Form — Order for Deposit of Money
Belonging to a Minor (New)

Cont. on top.....

A
v

To review these rules and forms,
please visit the court website at
http://riverside.courts.ca.gov and
click on local rules under the
general information tab.

Please direct any comments
regarding these rules to the
Court Executive Office, 4050
Main Street, Riverside, CA
90t —or—e-mait—ther® to
courtwebassi stance@riverside.c

ourts.ca.gov.

Comments should be submitted
by 5:00 p.m. on Wednesday,
April 25th, 2012, so that they
can be considered as part of the
adoption process.

Tamara Baron
CSR No. 6874

T/REFORTERS

800.669.1866
cell 760.808.1585
74967 Sheryl Avenue

Palm Desert, CA 92260

tamara@yatescsr.com
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FROM THE PARLIAMENTARIAN

Parliamentary Procedure — Questions & Answers

What is Parliamentary Procedure?

Parliamentary Procedure can sometimes appear intimidating and confusing. However, what
Parliamentary Procedure sets up is a specific set of rules for the easy and orderly conduct of
meetings. It allows every person within the organization to be heard which helps members to
make decisions. In short, this time tested method of conducting business is a way to insure
democratic rule, protection of rights, flexibility, and afair hearing for everyone.

1. What'sapoint of information?

A point of information is a question, not an answer. If you need some information in
order to know how you want to vote on a motion, you request the information by asking a
point of information. Since red cards are used for points of information, they are called on
ahead of green (debate, main motions) or yellow (amend, call the question, etc.) cards. Points
of information should, therefore, not be used as a disguised form of debate because it's unfair
to members who are waiting to debate using green cards. An example of debate disguised as a
point of information is a question that begins with "Isit not true that...?"

2. What'sa point of personal privilege?

Points of personal privilege have to do with the person's rights as an individual. For
example, if you are having trouble breathing because the ventilation system in the room isn't
working properly, it's appropriate to bring that to the attention of the chair using a point of
personal privilege.

Another kind of personal privilege is when someone has described your position on an
issue (by naming you specificaly) and has misstated your viewpoint. If this happens, it's
appropriate to correct it using a point of personal privilege. If, however, a speaker in debate
says something about a general group, like NOW members, it's not appropriate in that case to
respond using a point of personal privilege. To do so (using a red card) would place you
unfairly at the head of the line for debate. The proper way to respond in that situation would
be by using a green card for debate.

3. What'sapoint of order?

A point of order isused to call aviolation to the rules to the attention of the chair and the
conference. For example, if the adopted rules say that the aisles and the microphone lines
shall be cleared during a vote, it's appropriate to use a point of order if this procedure isn't
being followed.

Similarly, if Robert's Rules of Order, Newly Revised (our parliamentary authority) says
that a particular kind of motion is not debatable, it's appropriate to use a point of order if the
conferenceisin fact debating such a motion.

4. What'sa point of parliamentary inquiry?

A point of parliamentary inquiry is used to ask that chair how to go about doing
something properly using our parliamentary procedure.

For example, if you want the conference vote separately on two parts of a motion so that
one portion could pass and one portion could fail, but you don't know how to do that, it's
appropriate to use a point of parliamentary inquiry to ask the chair how to do so. (The chair
will advise you to use a green card to request a "division of the question” and that it requires a
second, is not debatable, but is amendable.)

5. Who answersthese points of order, information, etc.?

The chair rules on whether a point is being properly used. For example, if a member is
using a point of information to debate rather than request information, the chair will rule that
the member is out of order. (Rulings of the chair can be appealed; appeals require a second
and are debatable).

Continue on top of shaded area...

The chair responds to all
points of order and points of
parliamentary inquiry.
Parliamentarians do not make
rulings. They advise the chair
who makes al rulings.

The chair responds to the
points of information for which
s/he knows the answers. When it
is appropriate, the chair will ask
that maker of the motion to
provide the information
requested.

Points of persona privilege
generally do not require a
specific "response”. If it is a
guestion of the ventilation
system, for example, the chair
will ask someone to attend to the
problem. If it is a question of an
individual's view being
misstated in debate, the person
raising the point of privilege is
given the opportunity to correct
the misstatement.

6. What does Robert's
Rules of Order say about
" Decorum in Debate?"

Robert's Rules of Order are
designed to promote debate in a
smooth and orderly manner.
They specifically provide that
"when a question is pending, a
member can condemn the nature
or likely consequences of the
proposed measure in strong
terms, but [s/he] must avoid
personalities and under no
circumstances can [ghe]
attack or question the motives
of another member. The
measure, not the member, is
the subject of debate."
Robert's further provides that
the chair normally should first
warn the member who isn't
abiding by these rules, but with
or without such warning, the
chair or any other member can
"call the member to order."

Sometimes it's hard to
believe, but when used properly
and in good faith, red card
points can actually improve the
flow of the proceedings instead
of bringing then to a grinding
halt. May the process be with
you.
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Tamara Baron
CSR No. 6874

REPORTERS

800.669.1866

cell 760.808.1585
74967 Sheryl Avenue
Palm Desert, CA 92260
tamara@yatescsr.com

VTS -& MORE

THIS COULD BE YOUR AD

PLACE YOUR AD HERE.
CONTACT ERIKA GARDUNO FOR RATES.
Erika.Garduno@hotmail.com

Just Ducky

Bake Shop

Mini, Regular & Jumbo Cupcakes * Cakes ¢ Cookies

For Any Occasion » Choose Your Decoration/Theme

Free delivery within the Palm Springs, Cathedral City,
Rancho Mirage and Palm Desert areas

Call Jordyn at 760.808.7502

Speed and Accuracy are not just words to us,
they are the heart and soul of what we do.

They are the very foundation of Atkinson-Baker’s
two decades of lightning fast service and 100%
accurate transcripfts.

They are the reason we have delivered over
552,000 deposition transcripts in 50 states and
25 foreign countries.

And we do it all at great rates.

Call now to schedule a court reporter.
800-288-3376

ATKINSON'BAKER

America’s Court Reporters
www.depo.com
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|BOSCO LEGAL SERVICES, INC. |

At Bosco Legal Services, we understand that your projects are
highly specialized and time sensitive. We fully appreciate that they
require the greatest care, exacting detail and quick turnaround. Our
staff of highly trained professional process servers, investigators,
messengers, mobile photocopy technicians and support personnel
are dedicated to providing the highest level of quality, accuracy and
service.

At Bosco Legal, we pride ourselves on being affiliated with both the National
Association of Professional Process Servers (NAPPS) and the California Association of

e Skip Tracing
e Notary

e Service of Process

e Messenger/Courier Service

e Small Claims Assistance

e Court Document Filing & Research

e Document preparation including
subpoenas/Authorization prep,
notification to opposing counsel and
Special Document Prep

e Mobile Photocopy/Digital Imaging

e Private Investigations - Stakeouts

Legal Support Professionals (CALSPro) and we have been providing legal support

services since 1988.

We are a full scale attorney service and have the ability to o
handle your jobs both state and nationwide. Our primary goal

is to be a one stop shop for law firms, insurance companies,
affiliate attorney services and those acting in pro per.

NOW OFFERING FREE ROUTINE FILINGSTO
INDIO AND PALM SPRINGSWITH NO

MONTHLY RETAINER! CALL (877) 353-8281
FOR DETAILS.

Bosco Legal Services takes attorney support to a
new level. Whenever I give Bosco an assignment,
whether it be filing documents, service of documents
or subpoenaing records I am confident that the
work will be performed professionally and
efficiently. Each member of Bosco’s staff goes above
and beyond in the customer service department. It is
a pleasure working with Scott, Jeremiah and the
entire Bosco family of employees. 17

-Jan C. (Riverside, CA)

You are simply the BEST! 17
-Susan (Claremont, CA)

Corporate Office: 9455 Magnolia Avenue o Riverside, CA 92503 ¢ (951) 353-8281 » Fax (951) 353-1586
Rancho Cucamonga (909) 989-6115 « Santa Ana (714) 836-4201 « Palm Springs (760) 322-1210
License # P1 14169 « www.BoscoLegal.org
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SLOVAK BARON & EMPEY LLP

CONTACT US

Main Office:

1800 East Tahquitz Canyon Way
Palm Springs, CA 92262

T: (760) 322-2275

F: (760) 322-2107

THE PARTNERS AND ASSOCIATES OF
SLOVAK BARON & EMPEY LLP SUPPORT

New Jersey Office:

103 Carnegie Center Boulevard, Suite 300
Princeton, New Jersey 08540

T: (609) 955-3393

F: (609) 520-8731

DESERT PALM LEGAL
PROFESSIONALSASSOCIATION

Orange County Office:

650 Town Center Drive, Suite 1400
Costa Mesa, CA 92626

T: (714) 435-9591

F: (714) 850-9011

The lawyers at Slovak Baron & Empey LLP offer experienced, cost effective service in a variety of practice
areas. Our lawyers serve clients in California, throughout the United States and Canada on a broad range of
business and litigation matters. To learn more about our lawyers, please @visit our website:
www.sbelawyers.com
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SANIIZON

CONSTRUGTION

GENERAL CONTRACTOR

SERVICES PROVIDED SANZON CONSTRUCTION
HAS THE SOLUTIONS

Residential Building THAT WORKS FOR YOU!
From your dream home image onto a blue
print, to developing your dream into a We have professional staff to help with any
Leo"’::t;’ a”edddoe!i":lzing the keys to your new questions or developments of any construction related

, W | o . . . . .

Semi custom, Kitchen, bathroom. room subjegts such _as: C|t¥ permlts, planning, plumb?ng,
Sdditions andleompletelhome emodels. electrical, framing, painting, concrete, A/C, roofing,
flooring, hard surfaces, maintenance, over all
Commercial Building cleaning, complete structure development and

We can serve any of your business needs completion of any project. We have 13 years of
with complete renovations and services. experience.

Handyman Services : . !
No project is too small for us to handle Qua[lt)’; 7(710'“/[35[5 € @1’(2](855107161[15111 éz.’

from changing a light bulb to building your @ed‘l’catl’on /flre Our Strengtﬁ!
own structural dream.

Lic # B924069 Tel. (760) 989-0178 SANZONCONSTRUCTION@YAHOO.COM


mailto:sanzonconstruction@yahoo.com
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